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Job Description

JOB TITLE:
Senior Nurse on Site
LOCATION:
Bierley


RESPONSIBLE TO:
Clinical Manager 

ACCOUNTABLE TO:

Hospital Director

Role Summary

The post holder will manage the hospital during the night providing operational and clinical leadership across services as required and also ensure that the night staff are adequately assigned throughout the night to co-ordinate staffing and respond to clinical incidents. 

The post holder will ensure quality delivery of care and safety of people is maintained throughout the night shift. 
To provide leadership and visibility 
Main Responsibilities:

Developing the Team
· To contribute to the development of the staff team working during the night shift by providing planned and unplanned Clinical Supervision sessions / De-briefs after incidents and ongoing monitoring / support with support from the Senior Nursing Team and HR.

· To ensure all new recruits are integrated onto nights using existing orientation induction process.
· To carry out return to work interviews with staff returning to nights from periods of sick leave.

Personnel and Financial Management
· To efficiently manage resources across the hospital site in line with agreed staffing levels
· To ensure the appropriate ordering of drug stocks within the hospital and management of medicines in line with Hospital policy. 
Satisfying Clients
· Ensure that the patients are involved as fully as possible in decisions affecting them and the running of the units, and to maximize their independence.

· To ensure patients are involved in the development of their Risk Assessments and Management Plans.  

· To keep abreast of issues raised from community meetings, and ensure agreed plans of action are consistently followed by staff on night duties.

· Ensure that care is provided within an environment which positively integrates race, gender, disability, religion and sexual orientation and meets individual needs.

· To be the main contact during the night for external stakeholders such as commissioners and referrers. 
Adhering to Policy
· To ensure that your work and the work of staff on duty with you is within the Cygnet Hospitals Policies and protocols.

· Meet agreed standards to ensure effective patient care planning.  You should audit that these are in place and completed regularly.

· Maintain confidentiality regarding patients.
· To ensure the required Standards in Nursing Department are maintained and adhered to.  Use Multi-Disciplinary Care Program approach, supporting colleagues with reports as requested.
· To comply with the provisions of Health & Safety at Work Act 1974 and other relevant legislation and taking personal responsibility for own safety and health whilst at work.

· Adhere to NMC Guidance.

Service User Orientation
· Be flexible and reliable with staff and patients.

· To respond to service user concerns in a timely manner.  To seek to resolve concerns raised appropriately.

Leading and Developing Others
· To act as the clinical lead and be a good role model in an efficient, effective and professional manner.
· Contribute actively to an effective learning environment/meet with Clinical Nurses to discuss practice and development.

· Recognise and report to the Clinical Manager and the Hospital Director for any training needs for nursing staff.

Team Working
· Work and communicate effectively with Nursing and Multi-Disciplinary colleagues within the unit, the company and externally.

· Participate in staff meetings, training and supervision sessions as required.

· Provide effective communication with all staff involved in clinical care.

Professional Confidence
· Represent Cygnet Hospitals in a positive and professional manner within the unit and externally as required at meetings and other forums.

· To effectively assess and identify and action any relevant information that needs to be reported to line managers and or senior management team.
· Maintain accurate and legible records of care and other documentation.  Monitor this and ensure standards are met.

Planning and Organisation
· To co-ordinate the response to all incidents that occur out of hours.

· To co-ordinate the admission of patients out-of-hours.

· To report any accidents, complaints or untoward incidents to the Clinical Manager, Ward manager, and1st on call Dr. 
· Complete investigations and provide reports in a timely manner.

· Attend Service Development Meetings and/ or management meetings as required, be creative about improvements and innovation, and assist in implementation of plans.

Night Management 

· To have overall management of the night team across site and assist with other nurse related hospital functions to meet the Hospital needs. 
· To have direct line management responsibility for all wards. 

· To ensure that the wards are adequately covered in line with the Ward managers requirements.
· To provide a summary report at the end of each shift to the Clinical Manager and Hospital Manager.
· Ensure that staffing is deployed across site in  a way that provides good quality effective and safe care

· To be aware and monitor, support wards and individual patients who are in crisis, requiring seclusion, rapid tranquilisation or treatment at general Hospital

· To manage any risk’s that present during the night shift including the coordination and staffing deployment if a risk arises 

· To be the contact for any Serious incidents or safeguarding concerns and manage and report accordingly.
·   To ensure that the staffing levels on all wards are in accordance with the ward matrix’s 

· To be the onsite link to 1st on call Dr and on call Managers. 

· To be fully involved and aware of Statutory requirements with NHSE and CQC 

· To direct, monitor and support care and treatment of patients through in practice audit and quality monitoring and participating/undertaking audits as required.  

· To provide clinical, support and development to the Nursing teams on the wards including coaching, mentoring and teaching as required to improve clinical practice. 
· To work with Ward Managers and HR to manage any performance HR issues with night staff 

· To participate and proactively assess night shifts and create, implement and review action plans for improvements including service delivery at night. 
· To complete monthly  walk around audit across site and report on areas of defects 

· To bring to the attention of the Clinical Manager any areas of concern that need addressing 

· To improve patient care, nursing interventions and increase the productivity and morale of staff on nightshifts to include facilitating and or coordinating clinical supervision and reflective practice (group or individual) as required. 
·  Participate and support staff to complete paperwork e.g. care plans risk assessments etc. to ensure compliance and relieve the workload of day staff and maintain the skills of the night staff.

· Ensure ward tasks such as cleaning, security etc. are completed and staff are aware of their duties and responsibilities.  Encouraging the nurse in charge to hold staff to account for the allocated tasks. 

· Provide consistent leadership and empower staff to feel able to cope in times of difficulty. Develop a culture whereby staff know how to communicate distress and concern and are communicated with each other in an appropriate and supportive manner.  

· To rotate on to day shifts for 2 weeks in every quarter and attend the appropriate meetings as scheduled during that period. 
· To cover the absence of a qualified nurse on the ward should this situation arise
The above duties are neither exclusive nor exhaustive and the post holder may be required to undertake duties as directed by the Hospital Director that are within the competence of the post holder and compatible with the expectations of the post.   

Safeguarding - The action we take to promote the welfare of children and vulnerable adults and protect them from harm.
SAFEGUARDING CHILDREN AND VULNERABLE ADULTS IS EVERYONES RESPONSIBILITY.  All staff working within Cygnet Health Care who come into contact with children, young people and/or their families/carers, including those who are non-clinical and those who work predominantly with vulnerable adults has a duty within their role and responsibility to ensure that they understand what is required of them as an individual and as part of the wider organisation in order to keep children and vulnerable adults safe.  
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